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	Name:
	

	Address:

	                                                      Postcode:

	Phone: 
	                                                                           Mobile:  

	E-mail:
	


I am applying for Art in Mental Health: A Foundation Course in Art Therapy 
The course runs in Exeter on Tuesday evenings from 8th October 2019 for two terms and includes four Saturday workshops.
	· My employer is funding me
	YES / NO

	· I am funding myself
	YES / NO

	· I am a student / in receipt of benefits and would like to apply for a concessionary rate place
	YES / NO

	· I would like to apply for a discount rate place. I fulfil the criteria described in the notes.
	YES / NO


On a separate sheet please attach brief information about:
1. Your current employment. 
2. Your previous work experience and education experience.  
3. Your experience of mental health issues.
4. Reasons for your application and any further information in support of your application.
5. Brief information about your current arts and/or health practice. Please also include brief details about your current employment. 
6. Please advise us of any disability/access requirements.
Please enclose cheque payment of £50.00 as a deposit or full payment payable to INSIDER ART.  If you would prefer to pay electronically, please contact info@insiderart.org.uk for the bank details.
(The deposit is fully refundable if we do not offer you a place)

Contact details if invoice is to be sent to your employer or to a different address from above

NOTES for applicants – please keep for your reference
Please return page 1 of this form to: Sarah Holmes. Insider Art Administrator. PO BOX 272 Exeter EX2 9ZL. Please make sure you also enclose:

1. PAYMENT or invoice request
2. Brief information about yourself as requested on separate sheets

3. Supporting documents if applying for concessionary or discount rate. See notes.
4. A single passport sized photo or jpeg (this is for the student register) 
Art in Mental Health: A Foundation Course in Art Therapy fees for 2019/20:

Employer funded: £850.00  Self funded: £710.00  Concessionary: £595.00  Discount rate: £660.00
We meet with every applicant for an informal interview to make sure that this is the right course for you and that the course is offering what you are looking for. We also see this as an opportunity for you to interview us and to ask any questions you may have about the course.
We will e-mail or ‘phone you to arrange a convenient meeting time and send directions.
The meetings take place in central Exeter. The interview cannot be arranged until we have received your course deposit.
We would be interested to see a few examples or photos of your own artwork if you would like to show us, but it is not compulsory.

Applications are accepted from 8th June 2019 but may not be acknowledged until week beginning 25th June due to commitments out of Exeter. 
IMPORTANT NOTES FOR COURSE APPLICANTS

1) Deposit: the £50 course deposit should be paid when you submit your application.
· We will not arrange your informal interview, until we have received your deposit
· If, following the meeting, we do not offer you a place, we will return your deposit to you

· If you turn down your place after the meeting, you will forfeit your deposit as we have incurred administrative costs, time and room hire charges

· If you withdraw from the course more than one week before the meeting, there will be a £12 admin charge (you will receive £38 back)
· If you withdraw from the course less than a week before the meeting, there will be a £20 charge (you will receive £30 back).
2) Concessionary rate: is for students with valid student identification and for those on benefits or family tax credit.  Please send a photocopy of proof of current student ID/ receipt of benefits with your application form.

3) Discount rate: Certain self-funding individuals are eligible for the discount rate. Please ensure you send the appropriate information when booking. 
· Staff of registered charities: please send an accompanying brief letter confirming your status on the charity’s headed paper – a photocopied sheet of paper is NOT acceptable. 
· Former students of Foundation Course in Art Therapy (Truro) or Arts & Health Course for Visual Participatory Arts (Exeter): please send details of which course and which year.

4) All course fees must be paid by 13th September 2019. 

5) Acknowledgements and receipts for payment will be emailed to applicants upon receipt of all applications, and dates to meet will be suggested. Please contact info@insiderart.org.uk or the Insider Art office, 01392 271146 if you have NOT received this within 14 days. 
6) Cancellations, if after being formally accepted you withdraw from the course we will charge a £25 administration fee.  We will try to fill your place and return the balance of your fee to you but cannot guarantee to do so. If we are unable to fill your place we will refund half your fee. The earlier a cancellation is made the more likely we are to be able to fill it. Cancellations must be made in writing. We are unable to refund course fees after 25th September 2019.

7) Instalments: In exceptional circumstances it is possible to pay fees in two instalments with half the fee paid by 13th September 2019 and the remainder paid by 13th November 2019. If you opt to pay the course fees in two instalments and subsequently withdraw from the course before paying the full balance by 13th November 2019 you will still be liable for payment of the whole of the balance on the course fees.
8) We cannot offer concessionary or discount places to organisations. We will assist applicants, where we can, to obtain funding from their employers, charitable sources or grant aid but have no funding or bursaries of our own. The Self Heal Association (registered charity number 1094138) offers four bursaries worth £300 each to Devon-based self-funded students applying to this course. The Trustees will also consider applications for help with travel costs from students facing hardship. Contact info@selfheal.org.uk for more information. 
9) Applications are dealt with in strict order of arrival. 

10) Please note: Insider Art reserves the right to levy an additional £50.00 administration and interest charge to organisations who have not paid course fees within 45 days of the invoice date. Insider Art are a small independent training provider who cannot provide interest free loans for training to individuals or larger organisations.
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